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HomePage  
 Open the application URL (https://ngdrs.assam.gov.in/NGDRS_ASM/) to access the login page 

 

   
 
1. SRO Login Page             

 Click on Organization Login. 

 Enter login username, Enter password. 

 Enter CAPTCHA code.  

 Click on Login. 
 

 

Enter Login Details, 
CAPTCHA code  



 
 Click on Registration Submenu from Document Registration Menu. 

 

 
 
 

Newly Submitted Tokens  
 

 Click on Appointment Date and select the Date. 
 Click on Check In button to check in Document. 

 

 
 

Document Information  
 

 SRO can check the document information. Click on View NOC to vies NOC details. 
 Click on Accept button the document.  
 Click on Revert Button to Revert the document to citizen 
 Click on Print button to print the document. 



             



Check In Document  
 

 Click on Appointment Date and select the Date. 
 Click on Select button to Check in Document. 

 

 
 
 

(A) Step 1  
 

1. Document Checklist 
 Click on Checkbox and click on submit Checklist Button to complete the step. 

 

 



 
2. Presentation 

 Click on Report button to view Summary Report. 
 Click on STEP 1 button complete the STEP 1. 

 

 
 

2. Operator Login Page             
 

 Click on Organization Login. 

 Enter login username, Enter password. 

 Enter CAPTCHA code.  

 Click on Login. 
 

 
 

 Click on Registration Submenu from Document Registration Menu. 
  



CheckIn Document  
 

 Click on Appointment Date and select the Date. 
 Click on Select button to check in Document. 

 
 

(B) Step 2   

 
 Click on New Payment Entry to do Payment entry (Enter Details accordingly and click on save). 

 

 
 



 
 

 After completing payment procedure, click on STEP 2 button to complete Payment Verification step. 
 Click on Edit button to edit stamp and Delete button to delete the entry. 

 

 
 



 (C) Step 3   
 Click on Photo Capture button to capture photo. 
 Click on Fingerprint Capture button to capture thumb impression, complete the procedure for both the parties. 
 Click on STEP 3 button to complete Party Admission. 

 
 

(D) Step 4   
 Click on Photo Capture button to capture photo. 
 Click on Fingerprint Capture button to capture thumb impression. 
 Click on STEP 5 button to complete Identifier Admission. 

 



(D) Step 5   
 Click on Photo Capture button to capture photo. 
 Click on Fingerprint Capture button to capture thumb impression. 
 Click on STEP 5 button to complete Witness Admission. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. SRO Login Page                   
 Click on Organization Login. 

 Enter login username, Enter password. 

 Enter CAPTCHA code.  

 Click on Login. 

  
 

 Click on Registration Submenu from Document Registration Menu. 

CheckIn Document  
 Click on Appointment Date and select the Date, click on Select button to check in Document. 

(F) Step 5   
 Click on View Summary 1 button to view Summary 1 report. 
 Click on Summary 2 Partial View button to view Partial View of Summary 2. 
 Click on Accept button to accept the document by SRO. 

 

  



 
After Completion of Registration: 

 Click on View Summary 1 button to view Summary 1 report. 
 Click on Summary 2 Full View button to view Full View of Summary 2. 
 Click on Index Report button to view Index report. 
 Click on Final Certificate button to download Final Certificate. 
 

  
 

4. Operator Login Page                   
 Click on Organization Login. 

 Enter login username, Enter password. 

 Enter CAPTCHA code. Click on Login. 

 
 

 Click on Registration Submenu from Document Registration Menu. 



CheckIn Document  
 

 Click on Appointment Date and select the Date. 
 Click on Select button to check in Document. 

 

 
 
 
 

Document Scanning  
 

 Click on Choose File to select scanned document from your local machine. 
 Click on Submit button to Upload Scanned Document. 

 

  
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Thank You 
 


